
4. Dates of Series 
Earliest Latest 

1955 I Present 

7. R m r d  Series Description This file contains the following documents /include form numbenand titles, if any): 
Attach samples of the file. 

Oocumentsrelatingto: The reviewing for approval of correspondence from insurance companies in 
relation to changes in their policies, procedures and rates which stay . .. . . .. . In effect i%r as long as t& policy is on file. 

indudedare: bmspxldence relating t o  rates and Form changes filed with this depat3wr-t along with d0Cmrrt.s 
swrting these ch-s. . _  

6. Recards Series Title Ifol/owed by title used in office; if different) 

Correspondence received from property & casualty insurance companies 

File i s  arranged: Alphabetically by name of insurance company. I 
8. Monthly Reference Rate How often are records referred to which are: 

One to six months old 35; Seven to twelve months old 30: Thirteen to twenty-four months old &; 
twenty-five months and older 5 ? @@,Q / / g / / f i  

Letter-size drawers &-&-; Legakize drawers * ; Shelves Jb- ; Other (spwify) 
9. Annual R a e  of Acarm Iatio of Records 



a. State Law -years. 
b. Statute of limitation years. 
c Federal law years. 

d. Audit period years. 
e. Administrative need 25 years. 
f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

These reco rds  are related t o  insurance p o l i c y  forms t h a t  w i l l  remain i n  e f f e c t  
f o r  long per iods  of t i m e  and w i l l  be needed f o r  r e fe rence  when companies r eques t  
a change i n  t h e i r  p o l i c i e s  o r  rates. 

I 

1 2  Anwsved Disposition Instructions This agency recommends t h a t  the file series be cut ot f  ar thh end of each: 

Calendar Year: 0 Fiscal year: 0 Other then, 
0 M;cd: : (# l  
63 Hold in the current files area 

0 Transfer to State Remrds Center: hold 
El Destroy. ~ Q P P ~  -y 
0 Transfer to State Archives for permanent retention. 

u m k l  fJfi 1s vep;F;d, +j.,eu 
0 Transfer to local holding area, hold year(s); then w442 

yearb); then 

1 Ed Other /specify) 

I then  des t roy .  
Reference Microfilm Copy (Off ice  Reference Copy) - Bold i n  c u r r e n t  f i l e  a r e a  25 y e a r s ;  

@&&&&A&& Copy (Publ ic  Research Copy) - Trans fe r  t o  S t a t e  Archives f o r  
7. &c*bJce, use. e6.J +!!/*P ' 

Copy) - Trans fe r  t o  S t a t e  Archives f o r  s e c u r i t y  

The* instructions apply to a l l  prior and future accumulations of the series. 

graph 12 are approved. 
flf diseppmvhd, attach lemr 


